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Terms of Outgoing Loan Agreement for the Montana Historical Society, Montana's Museum





Catalogued items may be loaned to qualified museums, galleries, historical societies, or�educational institutions. A qualified institution is an institution that can provide evidence of its�ability to care for loaned collections in compliance with generally accepted professional museum�standards as defined by the American Association of Museums. No loans will be made to�individuals under any circumstances. No loan of catalogued items shall be made without the�approval of the majority of the Board of Trustees or a majority of its Executive Committee.� �The conditions of the loan of any catalogued item are intended to protect the item and provide for�its safe return. Such conditions include, but are not restricted to, the following terms:� �1.   Borrowers must provide information stating the name of the organization requesting the loan;�the beginning and ending dates of the loan; the method of transportation; security precautions; the�exhibition site; the beginning and ending dates of the exhibit; responsibility for payment of packing�and crating and transportation expenses to and from the Historical Society; the title and authority�of the person making the loan request; and a description of the items requested for loan.� �2.   Only requests for specific items will be considered. Requests must be accompanied by an�explanation of how borrowed items will contribute to the interpretive scheme of the exhibit.� �3.   Institutions requesting a loan from the Society must complete a facilities report. The profile of�the requesting institution as presented by the facilities report must demonstrate acceptable�standards and practices in artifact exhibitions, handling, and security.� �4.   The borrowing institution shall furnish the Society with a condition report for each item loaned�upon the loan's arrival at the borrowing institution.� �5.    It is understood that no item may be cleaned, altered, or repaired in any way without written�permission from the Montana Historical Society Curatorial Office. The borrower shall exercise a�high degree of care in the preservation and handling of borrowed items.� �6.    The borrowing institution shall notify the Montana Historical Society registrar immediately if�there is any change in the condition or circumstance of a loaned item. Changes requiring�notification shall include any type of damage, theft, loss, or removal from an exhibition for any�reason. Changes to the exhibiting facility that would alter the information provided in the Standard�Facilities Report also require notification of the lender.� �7.    A Certificate of Insurance is required by the Museum before any loan is transported to a�borrowing institution. All loaned items must be covered for property damage as well as liability for�full replacement value of like kind and quality of scheduled or unscheduled fine art and artifacts.�The Montana Historical Society shall be named as an additional insured.� �____________________________________________________________________________�                                                  Montana Historical Society Outgoing Loan Agreement Page 2 of 3� � � � 





8.    Photographs of loaned items may not be taken without permission of the Montana Historical�Society Curatorial Office. No loaned material, or any part thereof, may be reproduced without the�written consent of the Montana Historical Society.� �9.    Loan agreements may not exceed one year. Extension of any loan agreement must be duly�authorized and approved. Loaned items may be subject to recall by the Society and may not be�loaned by the borrower to any other person, organization or agency.� �10.   Loans of textiles and works on paper shall be limited to six months. Loans of works on paper�shall be limited to six months and must be protected by UF-3 (ultraviolet-filtering) Plexiglas.� �11.  The item(s) loaned must be identified in the borrower's exhibit labels and/or any publications�as being from the Montana Historical Society, Montana's Museum. Further credit may be required�if deemed necessary by the Montana Historical Society Curatorial Office.� �12.   Loan fees are charged at a rate determined by the Board of Trustees. In addition the�borrower shall pay all costs associated with transportation of the loaned material including but not�limited to: packing, crating, shipping, and insurance. Fifteen days before the expiration of the loan�period, the Montana Historical Society shall be advised of the date of return for the loaned items. If�the items loaned are not returned by the date specified in this agreement, the Montana Historical�Society may retrieve the item and bill all costs of retrieval to the institution which failed to return the�materials. All costs shall be due and payable immediately.





Date
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Borrower's signature





I have read and accept the above loan conditions





Montana Historical Society Director





Date





Approved and Released by:





Date





Prepared by:





Date





Museum Registrar





                                    Date of Montana Historical Society Board authorization:





Date
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