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I. AIRCRAFT USE AND TRANSPORT
The purpose of these requirements is to limit the likelihood and the cost of accidents while at the same encouraging the safe and economical use of aircraft for appropriate state business. It is not intended that these guidelines restrict coverage provided under the state’s commercial insurance policies. Rather, they are intended to assist pilots, crew, cargo, passengers, and agencies in managing risk. 
A. Only individuals who hold a private, commercial, or airline transport pilot certificate and are on official state business may pilot aircraft in behalf of the state. Agencies with questions should contact the Risk Management & Tort Defense Division.
B. Pilots who carry passengers on state business are required to possess current pilot and medical certificates, have experience with Federal Aviation Administration Part 61 sub-part E and F, and meet or exceed the “pilot requirements” of this document. 
C. Student pilots are discouraged from piloting any aircraft on state business.
D. The safe use of aircraft is encouraged whenever flying gives a clear economic benefit to the state. 
E. All cross-country flights require the filing of a VFR (Visual Flight Rule), IFR, or an agency approved flight plan.
F. Pilots are responsible to comply with all FAA regulations and to keep their certificates, ratings, and records current.
G. Aircraft may be operated from non-FAA approved landing areas should the mission require such activities.
H. Only persons authorized in advance and in writing by their agency may pilot aircraft on state business. Agencies must keep a register of authorized pilots.
I. All air cargo must conform to all applicable federal and state laws and rules. Hazardous cargo must be transported by the safest effective means of transportation, not necessarily the cheapest.
J. [bookmark: VII]Agencies may set more restrictive standards than the minimums contained in these requirements.
II. PILOT REQUIREMENTS
The following qualifications are recommended for any pilot seeking to operate a state owned or leased aircraft. Pilots should:
A. Have a current FAA medical certificate.
B. Have at least a Private Pilot certificate issued by FAA for the class and category of aircraft to be operated. 
C. Have satisfied FAA biennial flight requirements.
D. Have registered their certificate with the Aeronautics Division.
E. Have authorization from the agency to pilot aircraft on state business, and, if applicable, to carry passengers.
F. [bookmark: _Hlt493404424][bookmark: IX]To operate complex single-engine piston aircraft, a pilot must have at least 25 hours, pilot-in-command, in an aircraft with retractable gear, variable pitch propeller, turbo-charged engine, pressurized cabin or a sign-off by the Division Administrator and Chief Pilot of the Division.
III. PASSENGERS
Passenger safety is primary in the use of an aircraft. No passenger should be asked to ride in an aircraft piloted by anyone other than a qualified and proficient pilot.
A. Passengers must be state officers, employees, or agents on state business. They may also include state clients when necessary to the client’s or public’s health or safety or to the agency’s mission.
B. It is recommended that no more than two top management level employees of any agency fly in the same private aircraft.
C. Passengers should be thoroughly briefed by the pilot before boarding so as not to approach or depart from and aircraft while the engines are running and to ensure that each wears a seat belt and follows all safety directives.
IV. [bookmark: _Hlt493404427][bookmark: X]AGENCY PILOT VERIFICATIONS 
It is required that the agency authorizing an employee to pilot an aircraft on state business on an annual basis:
A. Confirm that the pilot has current medical certificates.
B. Confirm that the pilot has met biennial flight review requirements.
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